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CALENDAR OF EVENTS

MARCH 2010

11™ VCPA Monthly Board Meeting - 6:00 pm
Meeting is held at the offices of Norman Dowler, LLP, Ventura. Contact Jami Knupp, VCPA President, at:
VCPA President@gmail. com for more information.

& sk ok

11™ Early Bird Registration for VCPA Springtime MCLE Conference Ends (See Attached Flyer)
& sk ok
27" Springtime MCLE
Questions or Reservations, please contact Vivian Christensen at (805) 482-2282 or VKC(@Staker.com
& sk ok
APRIL 2010
215" VCPA General Membership Meeting - 5:45 pm
Marie Callender’s, 1295 S. Victoria Ave., Ventura. Domestic Partners - What You Need to Know present by Deborah

Perkins, Esq. For more information e-mail to: vepa.vp@gmail.com

LOOKING AHEAD
May 6, 2010 - Winetasting and silent auction
May 22, 2010 - The Law Day SK
June 26, 2010 - CAPA Annual Education Conference in San Diego
September - Election of VCPA 2010-11 Board of Directors
October - Installation of 2010-11 Board of Directors
November - CAPA Board Meeting
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VCPA ADVERTISERS, SUSTAINING MEMBERS and SPONSORS

The following advertisers, sustaining members and corporate sponsors support the Ventura County Paralegal

Association. Please show your gratitude by supporting them:

PLATINUM LEVEL SUSTAINING MEMBERS

COMMERCIAL PROCESS SERVING, INC.
Esteban Pujol
674 County Square Dr., Suite 107
Ventura, CA 93003
(805) 650-9291
Fax: (805) 658-8170

WWW.comproserve.net

DEADLINES ON DEMAND
Melissa Notari
10277 W. Olympic Blvd.
Los Angeles, CA 90067
(310) 557-3079
Fax: (310) 772-2707

www.deadlinesondemand.com

Atkinson-Baker, Inc.
Higher Standards For Better Service
1-800-288-3376

www.depo.com
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VCPA Employment Job Bank Policy and Procedure

If you would like to be added to the job postings email, please send an email to Elvira R. Abdon at vcpaecmplov(@yahoo.com.

If you are looking for a job or have a job opening:

1. Any VCPA member who wishes to be informed of employment opportunities which become known to VCPA should contact
the VCPA Employment Chairperson(s) who will maintain a confidential list of persons seeking employment. When a job opening
becomes known to the Employment Chairperson(s), all the persons on the employment list will be informed of the position within 24
hours, regardless of the job seekers' qualifications and the requirements of the opening.

2. Any other VCPA Board Member who is made aware of employment opportunities or who is contacted by members wishing
to be on the employment list, will pass on the information to the Employment Chairperson(s) within 24 hours of notification.

3. All employment opportunities will be posted on VCPA's website at www.vcparalegal.org for 30 days or until filled,
whichever occurs first. It is the responsibility of the Employment Chairperson(s) to notify the Web Administrator whether a posted
position has been filled.

4. The Employment Chairperson(s) will not utilize employment opportunities for their own benefit.

5. Access to employment opportunities which are made known to VCPA are available to VCPA members only. Anyone may
advertise a legal assistant employment opportunity within VCPA. There is no fee for this service. Personnel agencies may advertise
specific employment opportunities free of charge; however, information regarding general services available via personnel agencies

must be made through paid advertising in VCPA's newsletter.

If you are a student looking for an internship, or have an internship to offer:

1. Internships are valuable for students enrolled in legal assistant certificate programs who wish to gain supervised practical
experience in a law office or other environment where legal assistants are utilized. Interested persons should contact the VCPA
Employment Chairperson(s) who will maintain a list of students seeking internships. When an internship becomes known to the
Employment Chairperson(s), all the students on the internship list will be informed of the position within 24 hours, regardless of the

students' qualifications and the requirements of the opening, if any.

2. Any other VCPA Board Member who is made aware of interning opportunities or who is contacted by student members
wishing to be on the internship list, will pass on the information to the Employment Chairperson(s) within 24 hours of notification.

3. All interning opportunities will be posted on VCPA's website at www.vcparalegal.org for 30 days or until filled. whichever
occurs first. It is the responsibility of the Employment Chairperson(s) to notify the Web Administrator whether a posted position has
been filled.
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4. Access to interning opportunities which are made known to VCPA are available to VCPA members only. Anyone may

advertise a legal assistant interning opportunity with VCPA. There is no fee for this service.

BENEFITS OF
MEMBERSHIP IN VCPA

=3 Dinner mestings, open to members and guests each month
with informative guest speakers and in many cases, MCLE
credit.

Monthly newsletter, The Verdict

Employment referrals and résumé bank

88 3

www. vcparalegal.org

=3 Networking opportunities

=3 Three months free advertising in the Classified section of
The Verdict

=2 Medical, dental, vision, COBRA conversion, life insurance,
group plans by Independent

=3 Preferred home financing provided by Partners Funding
Corporation

=3 Educational and seminar discounts including UCSB and
other CLAE/MCLE courses and VCPA-sponsored CLA
Review Courses

=3 Affiliate membership in the California Alliance of Paralegal
Associations

=3 Affiliate membership in the National Association of Legal
Assistants

=3 Student membership discount

=3 Annual Wine Tasting and Silent Auction

=3 Annual Springtime MCLE Educational Seminar

=3 Up-to-date news pertaining to the profession on local, state

and national levels

For more information or to receive a membership application, please
contact Jesssica Domingo, VCPA’s Second Vice-
President/Membership at vepamembership@gmail.com.

VCPA’S CODE OF ETHICS &

PROFESSIONAL RESPONSIBILITY

The canons of ethics set forth hereafter are adopted by the National
Association of Legal Assistants, Inc., as a general guide intended to
aid legal assistants and attorneys. The enumeration of these rules
does not mean there are not others of equal importance, although not
specifically mentioned. Court rules, agency rules and statues must be
taken into consideration when interpreting the canons. (Note: Legal
Assistant and paralegal are used interchangeably.)

Members only access to most current job listings on website:

CANON | A legal assistant must not perform any of the duties that
attorneys only may perform or take any actions that attorneys may not
take.

CANON II A legal assistant may perform any task which is properly
delegated and supervised by an attorney, as long as the attorney is
ultimately responsible to the client, maintains a direct relationship with
the client, and assumes professional responsibility for the work
product. (See NALA Model Standards and Guidelines for Utilization of
Legal Assistants, Sections IV and VII.)

CANON Il A legal assistant must not (See NALA Model Standards
and Guidelines for Utilization of Legal Assistants, Section VI):

(a) engage in, encourage, or contribute to any act which
could constitute the unauthorized practice of law;

(b) establish attorney-client relationships, set fees, give legal
opinions or advice or represent a client before a court or agency
unless so authorized by that court or agency; and

© engage in conduct or take any action which would assist
or involve the attorney in a violation of professional ethics or give the
appearance of professional impropriety.

CANON IV A legal assistant must use discretion and professional
judgment commensurate with knowledge and experience but must not
render independent legal judgment in place of an attorney. The
services of an attorney are essential in the public interest whenever
such legal judgment is required. (See NALA Model Standards and
Guidelines for Utilization of Legal Assistants. Section VII.)

CANON V A legal assistant must disclose his or her status as a legal
assistant at the outset of any professional relationship with a client,
attorney, a court or administrative agency or personnel thereof, or a
member of the general public. A legal assistant must act prudently in
determining the extent to which a client may be assisted without the
presence of an attorney. (See NALA Model Standards and Guidelines
for Utilization of Legal Assistants, Section V.)

CANON VI A legal assistant must strive to maintain integrity and a
high degree of competency through education and training with
respect to professional responsibility, local rules and practice, and
through continuing education in substantive areas of law to better
assist the legal profession in fulfilling its duty to provide legal services.
CANON VII A legal assistant must protect the confidences of a client
and must not violate any rule or statute now in effect or hereafter
enacted controlling the doctrine of privileged communications between
aclient and an attorney. (See NALA Model Standards and Guidelines
for Utilization of Legal Assistants, Section V.)

CANON VIII A legal assistant must do all other things incidental,
necessary, or expedient for the attainment of the ethics and
responsibilities as defined by statute or rule of court.

CANON IX A legal assistant’s conduct is guided by bar associations’
code of professional responsibility and rules of professional conduct



VCPA

POST OFFICE BOX 24229
VENTURA, CALIFORNIA 93002

VENTURA COUNTY PARALEGAL ASSOCIATION
2009-20010 BOARD OF DIRECTORS AND EXECUTIVE COMMITTEE CHAIRS

President: Jami Knupp, CP
1st V-P/Programs: Vacant

2nd V-P/Membership: Jessica Domingo

Secretary: Diane Mincy, CP
Treasurer: Yvette du Beau

NALA Liaison: Cyndi Hitsman, ACP
CAPA Primary: Julie Henry, CLA

Ways and Means:
Vivian K. Christiansen, CP
CAPA Secondary Representative:

Laura Viets
Education:

Sharon Rishel
Employment: Elvira R. Abdon
Newsletter Editor: Maria Godinez
Historian: Julia Malone
VCBA Liaison: Donald A. Zrehigian
Web Administrator: Delaina Finch
VCLSA Liaison: Vacant
Publicity: Kathi Whalen

VCPA President(@gmail.com
VCPA vp@gmail.com
vcpamemberships@gmail.com
demamincy(@yahoo.com
vettrz{@verizon.net
cwilhitsi@yahoo.com

jhenry@normandowler.com
CECACH
vkc@staker.com
LauraViets@gmail.com
slrishel@aol.com
VCPAemploy(@yahoo.com
vcpa.newsletter.editor(@gmail.com
jwmalone@aol.com
dzrehigian@venocoinc.com

rondaina@spendability.com

kathi@whalenbryan.com

(805) 654-0911

(805) 654-0911
(805) 648-4700
(805) 288-1300
(805) 798-1602
(805) 654-0911

(805) 482-2282

(818) 338-3252

(805) 654-1980
(805) 988-9886
(805) 278-0920
(805) 745-2187
(805) 889-2609

(805) 389-3663

FAX/(805) 654-1902

FAX/(805) 654-1902

FAX/(805) 288-1301

FAX/(805)
FAX/(805) 654-1902

FAX/(805) 482-3658

FAX/(818) 338-3287

FAX/(805) 654-8106

FAX/(805) 988-9886

FAX/(805)278-0289
FAX/(805) 745-2217

FAX/(805)512-.8118



If you are interested in serving on a committee, please contact Jami Knupp, CP.

Visit VCPA on the Web at: www.vcparalegal.org



